
Catalogue
Supplier User Guide



Editing catalogue using Excel upload
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Click on ‘Manage 

Catalogue’ from 

the ‘My Products’ 

menu option.
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Click ‘Back’.
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To view your 

current catalogue 

in the Excel format, 

click here.
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To download the 

template for your 

catalogue, click 

‘Download 

Template’.
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To upload a 

completed Excel, 

click ‘Upload 

Catalogue’.
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Select ‘New and 

updated products’ 

from the drop 

down.
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Fill in the publication 

date and time, and 

a description.
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Select the file to 

upload.
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Click ‘Upload Now’.
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Then your catalogue 

must be approved 

by POL before 

anyone can use it / 

see changes.
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